FLETCHER TOWN SCHOOL DISTRICT

Fletcher Elementary School
Building Use Policy

Warned:
October 10, 1999, May 22, 2006


Adopted:
October 20, 1999, June 14, 2006

The goal of the Fletcher School Community is to allow the building to be used by Fletcher residents.  We believe the people who reside in Fletcher care about our town and school, and have a vested interest in the well being of our school building.

APPLICATION AND APPROVAL: An application form can be obtained from the school administrative office.  Applications must be filed in the school administrative office at least 45 days in advance of intended use.  When the application is received, it will be forwarded to the School Directors for approval at their next regularly scheduled meeting.  In many cases the applicant will be required to come before the School Directors in order to receive approval for building use.

The school administrative office will collect a non-refundable security deposit and applicable fees at the time of application.   Security deposits will be based on .50 cents per hour for building use.

The School Directors may make proportionate charges for events which do not fall within the regular guidelines.  The School Directors also reserve the right to approve or reject any request for building use.

Activities and programs of the Fletcher School District

will get top priority for the use of school facilities.

FREE OF CHARGE:  Events designed to serve youth and citizens of the Town of Fletcher or the individual school community; activities connected with the community recreation program; or used by Fletcher community organizations or civic and service groups whose primary purpose is to improve the general welfare of the community (where no admission is charged) will use the facilities for free as approved by the School Directors.  A fee of $15 per hour for any necessary custodial fees or adult supervision fees will be paid if required.

FLETCHER RESIDENTS:  Legal residents of the Town of Fletcher may use the school facilities for the rates listed.  Note:  The event or activity must be held for a legal resident of the town of Fletcher.  For example the event must be held for a Fletcher resident, or the Fletcher residents’ immediate family (mother, father, daughter, son).  Siblings, nieces, nephews, cousins, friends, etc. are not considered immediate family members, and therefore are not eligible to rent school facilities.  Proof of residency may be required prior to the approval of the application.

BUILDING USE RENTAL RATES:


Gym & kitchen (for profit making ventures)………………..$500.00


Gym use (private functions)…………………………………$150.00


Kitchen use (private functions)……………………………...$100.00


Adult recreational activities – over 18 nightly fee ………….$1.00 per person

SECURITY DEPOSIT:  A security deposit of $300.00 is required when application is submitted.  All applicable fees will be deposited into the Fletcher School District account at the time of approval.  A check will be issued to refund the security deposit if the facilities are left in acceptable condition.  If the event is cancelled and the building is not used, all fees will be refunded.  Damages to the building will be deducted from the security deposit, and any custodial fees due to the building being left unacceptable will be deducted from the security deposit at a rate of $15 per hour (min. of $30).  If damages exceed the security deposit, the renter will be held financially responsible for all damages and repair.

Use of cigarettes, cigars, or pipe tobacco in the building or on the grounds will be reason to forfeit the security deposit.  Use of alcoholic beverages without a law enforcement official present will also be reason to forfeit the security deposit.

TOBACCO:  In accordance with Vermont State Law, there will be no smoking in the school or on the school grounds.

ALCOHOL:  Any events permitting alcoholic beverages will be required to have at least one certified law enforcement officer on school premises at all times during the function.  Additional law enforcement officers may be required by the School Directors.

FIRE ALARMS:  The applicant will be responsible for any additional expenses incurred as a result of a False Fire Alarm during their function.

BUILDING KEYS:  A $25. 00 key deposit is required to obtain building keys. This deposit will be refunded upon return of keys. To provide set-up time, keys will be issued no sooner than one day prior to the event.  All keys must be returned to the school administrative office on the first business day following the event.

FLETCHER ELEMENTARY SCHOOL

BUILDING USE APPLICATION


Use of the facility will be consistent with the Building Use Policy.


DATE OF FUNCTION: 



 # OF GUESTS: 



TYPE OF FUNCTION: 









CONTACT PERSON: 










ADDRESS: 











     PHONE: 










FACILITIES REQUESTED: 




 FEE: 












 FEE: 










SECURITIY DEPOSIT: 




CHECK # 

 or CASH 


TOTAL: 



Security deposit will be refunded if the facilities are left clean and no damage occurs.


APPLICANT’S SIGNATURE
APPROVAL SIGNATURE

      DATE
ALCOHOL:  Any events serving alcohol will be required to have at least one certified law enforcement office on school premises at all times during the function.  Therefore, coverage will be provided by:

Name of Certified Law Officer(s)

  Phone Number

    Hrs. of Coverage


KEY ISSUED TO: 




 PHONE #: 




KEY # ISSUED: 

 DATE ISSUED: 

DATE RETURNED: 



Protocol for Building Use During After School Hours

The Fletcher School has a number of students who have severe, life threatening food allergies.  Peanuts and tree nuts (Ex: walnuts, cashews, almonds) can cause violent reactions in these children including hives and anaphylaxis (the complete shutdown of the respiratory system resulting in suffocation.)  In order to ensure that the building remains safe for all of our students, groups who use our space must follow the following procedures:

1. Classrooms and the school library are nut free zones.  No food may be brought into these rooms without approval of the principal, school nurse or their designee.  There must be approval of foods to be served prior to the event.

2. There are cafeteria tables marked as “nut free tables.”  These may not be used.

3. Before people enter the library or immediately upon entry into a classroom people must wash their hands with soap.

4. Monitors need to be stationed at the doors of the rooms to ensure compliance with these safety issues.

	Special Considerations:


I, 





 have read the protocols for use of the building

and agree to abide by them.

Name








Date

School Representative





Date
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