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Policy

It is the policy of the District to employ substitute educators who will meet the minimum qualifications outlined by State Board of Education Rule.

Qualifications

No person will be placed on the qualified substitute list unless that person holds a high school diploma or equivalent and meets the following requirements:

Unlicensed Persons

An unlicensed person employed as a substitute pursuant to local school board policy may substitute for up to thirty (30) consecutive calendar days in the same assignment.  In order to continue to employ the unlicensed person in this assignment beyond thirty (30) days, the superintendent shall apply for an Emergency or Provisional License for the person pursuant to Sections 5350 and 5360 of the Vermont Department of Education Licensing Regulations.

Licensed Educators

Licensed educators may substitute in a field outside of their endorsement field for thirty (30) consecutive calendar days in the same assignment.  Upon application by the superintendent, the Vermont Standards Board or its designee may grant one extension for an additional thirty (30) days.  In order to continue to employ a licensed educator outside of his/her endorsement field beyond sixty (60) days, the superintendent shall apply for a Provisional License for the person pursuant to Section 5350 of the Vermont Department of Education Licensing Regulations.

Procedures

The Superintendent or his or her designee will provide all schools in the District with a list of qualified applicants who are eligible to be employed as substitutes, organized by school level with relevant endorsements.

The Superintendent or his or her designee will provide an orientation for substitutes each year.  Substitutes when initially hired will be given a substitute handbook.  Principals will require teachers to compile a packet of information containing pertinent student and instructional information for the use by substitutes.

All substitutes shall be employed at will, which means that the individual may be removed from the substitute list upon the recommendation of the Principal. The Principal, at his/her discretion, may at any time for any reason or no reason choose to not use the service of a substitute. The Principal will also reserve the right to limit the assignment/placement of a substitute as he/she deems appropriate. Such decisions shall be made without regard to disability, age, place of birth, ancestry, marital status, national origin, race, color, religion, sex, sexual identity or sexual orientation. All decisions made by the Principal on these matters shall be final and not subject to the Complaint Policy. Substitutes are not entitled to the provisions of the Master Agreement.  

The Superintendent will establish and announce a rate of pay for persons employed as full-day or part-day substitutes.  This annual rate of pay shall be subject to annual Board review and approval.
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